GENERAL UNIVERSITY EXAMINATION REGULATIONS
AND GUIDELINES FOR UNDERGRADUATE AND NON-
DEGREE PROGRAMMES

A:  REGULATIONSFOR UNIVERSITY EXAMINATIONS
EXAMINATIONS

Examinations shall include continuous assessmentests,
quizzes,assignmentsseminarpresentationgpracticaland
oral testsand end of semesteexaminationsncluding oral
examinationsvhereapplicable.

There shall be written university examinationsat the end of
eachsemestefor eachcoursetaught. Thereshall also be
practicaland/ororalexaminationsvhereapplicable.

Thereshallbe probationexaminationdeforethe beginningof
the academicyear for the failed core and electivecourses
which are required for a candidateto attain minimum
credits (12 for eachsemesterand 24 for eachacademic
unit).

ELIGIBILITY FOR EXAMINATIONS

No candidateshall be eligible for any examinationin any
subjectunlessthe Instructor and the Head of Department
have satisfied themselves that the candidate has
undertaken the course by attendance. Records of
attendance in each lecture/seminar/practical shall be
maintained by theinstructor for one academic unit.



A candidateshall only be allowed to sit for scheduled
University examination(s)if he/shehas attained80% of
attendanceof the coursethrough lectures,seminarsand
tutorials; but for practicalsessionsa candidatemustattain
100% attendanceate. A candidatewho fails to attain at
least80% and 100%attendanceatesfor lectures/seminars
and practicalsrespectivelyshall be requiredto retakethe
whole coursewhennextoffered.

A candidateshall be requiredto attendall session®f Field
PracticalTraining (FPT) anda candidatewho missesany
sessionwithout the permissionof the Deanor Director or
Headof Departmenbr his appointeg(i.e. FPT supervisor)
shall be discontinuedfrom studies.In casepermissionof
being absentfrom FPT is granted,the candidateshall be
required to complete the training session using own
resources.

ABSENCE FROM EXAMINATION

A candidatewho absentsoneselffrom an end of semester
examination including probationexamination(s)without
compelling reasonsshall be deemedto have absconded
from examinationandshallbediscontinued from studies.

A candidate who absentsoneself from any continuous
assessmerntest or fails to submitassignment(syiven as
partof the courseworkwithout compellingreasonshallbe
considered to have attempted such examinations or
assignment(sandshallbeawarded a zero mark.



A candidatewho fails to submit an assignment on time
without compellingreasonsnaybe penalizedaccordingto
a penalty marking system pre-indicatedin the course
outlineby instructor(s).

A candidatewho fails to sit for a continuousassessment
test(s)or submit(an) assignment(shecause of compelling
reasons shall be requiredto completethe same before
attempting the end of semesterexamination(s)of the
respectivecourse Sucha candidateshall be responsibldor
initiating a request for the continuousassessmerestor
assignment.

A candidateallowedto be absentfrom the end of semester
examination(s) shall carry forward the examination(sjas
incomplete and shall have to sit for the respective
examination(s) during the subsequent probation
examination session.

Permission for postponement of end of semester
examination(sshall be grantedby the Dean/Directorafter
consultation with the Head of Department, Dean of
Studentsand where applicable, the Resident Medical
Officer.

Postponemenf courseassessmertestsshall be grantedby
the course instructor and reported to the Head of
Department/Dean of Faculty/Director of Institute/
Directorate/Centrén writing.

Requesfor postponemenf end of semesteexamination(s)
or course work assessmentests shall be made by
submittingduly completedprescribedforms with a cover






ASSESSMENT CRITERIA FOR VARIOUS
COMPONENTS OF EXAMINATIONS

PASSMARK:

Thepassmarkshallbe50%for practicalandtheory,separately.

Thereshall be no compensatiorof marksscoredin one paperfor
anotherpaper.

Assessment of courses which have formal practical components
examinable during coursework and at end of semester
shall bedoneas follows:

Students’ reports on practical work shall carry 5% of the
assessment

Practical test[s] conducted each semestershall carry 20% of
assessment

Take-home essaysand assignmentswhich will be given at
appropriatestagesduring the semesteisessionwill carry
5% of theassessment.

Testsandquizzeswhich will begivenat appropriatestagesiuring
the semestesessionwill carry 20% of the assessmergnd
the weighting of individual assessmentool will be
proportionalto time allocatedto it.

The endof semestewritten theoryexaminatiorshall carry 25% of
the semestefinal mark.

The end of semestepractical/oralexaminationshall accountfor
25% of the semestefinal markfor the subject.

Assessment of courses which have formal practical during the
course but no end of semester practical examination
shall be done as follows:

Students’ reports on practical work shall carry 10% of the
assessment



Practicaltest[s] conductedeachsemesteshall carry 30 % of the
assessment

Take-homeessaysassignmentsvhich will be givenat appropriate
stagegluringthe semestesessiorwill carrymaximum5%
of theassessment.

Testsandquizzeswhich will begivenatappropriatestagesuring
the semestemill carry 15 % of the assessmerand the
weighting of individual  assessmenttool will be
proportionalto time allocatedfor the test/quiz.

The end of semestemvritten theory examinationshall accountfor
40% of the semestefinal markfor the subject.

Assessment of courses which have no practical components
shall be done as follows:

Take-homeessaysand/orassignmentshallaccountfor 10% of the
endof semestemarksfor the course.

Seminarreportsand presentationsvhere applicableshall account
for 10%of the end of semestemarksfor the course

Tests/quizzegluring the semestershall accountfor 20% of the
marksor 30% of the marksfor courseswithout assessed
seminar reports and/or presentationswith weighting of
eachtest/quizbeing proportionalto time allocatedfor the
test/quiz.

The final written paper shall accountfor 60% of the end of
semestefinal markfor the course.

Notwithstanding the above-mentioned apportionment of
marks:

There may be course-dependent variation that shall be clearly
speltoutin theapprovedcoursecurriculum.



A candidate at any examination may, at the discretion of the
Board of Examiners, be required to attend an oral
examination in addition to written and practical
examinations.

At the designated semesterfor each degree or non-degree
programme, each candidate will presenta research
project proposal to constitute examinable subject
“ResearchProjectl” which mustbe passed.

A candidatewho fails in ResearclhProjectl shallberequiredto re-
submitthe researctprojectproposalwithin one month of
thereleaseof theresults.

Eachfinalist candidateshall be requiredto undertakea Research
Project (to constitute the examinablesubject “Research
Project II") being the execution of research project
proposaldevelopedn ResearciProjectl andshall, before
the startof the end-of- semestestudy break,be required
to submit a Research Project report (in printed and
electronicform) to the Head of Departmentin which the
ResearclProjectwasconducted.

The ResearchProjectreportshall be marked.Passingn Research
Projectreportis arequiremenfor the awardof a degreeor

non-degree.

A candidatewho will not have submittedthe ResearchProject
report in time and without compelling reasonswill be
deemedto have failed in ResearchProject Il (hence
awardedzeromark).



In deciding whether or not to accepta ResearchProject report
which has beensubmittedlate, circumstancedeading to
late submissiorof the ResearchProjectreportwould have
to be taken into considerationby the respective
Department.

A candidatewho fails in ResearctProjectll will beallowedto re-
submitthe report within six monthsfrom the date of the
releaseof examinationresults or within such period as
shall be recommendedo Senate,by the board of the
relevant~aculty/Institute/Directorate/Centre.

Field practical training is an essential requirement of all
programmesnd shall be conductedand assesseds spelt
out in the respectivecurricula. A passgradein the field
practical training shall be required before a candidateis
allowedto proceedo the nextacademiainit of studyor to
graduaten the caseof afinal yearcandidate.

For the undergraduatengineeringorogrammesn the Department
of Agricultural Engineering and Land Planning, the
following specialregulationsshallapply:

Every Industrial Practicaltraining shall be treatedas a subjectof
the succeedingsemesteandthe resultsshall contributeto
theparticularacademiainit.

PracticalTrainingreportsshallbehandedn for assessmertefore
theendof the secondveekof the succeedingemester.

PROGRESSION BETWEEN ACADEMIC UNITS

A candidateshall be allowedto proceedto the nextacademiaunit



undera continuingstatusafter passinghe examinationsn
all corecoursesandelectivecourseghat makea minimum
of 24 credits. Such a candidate shall have passeda
minimum of 12 creditsper semestewith the exceptionof
Bachelorof Veterinary Medicine (BVM) in semesterl0
whichis mainly a practical-orientedemester.

A candidatefailing to get a total of 16 creditsanda GPA of 2.0
and for the BVM candidatesa weightedaverageof 50%,
basedonthe best24 creditsincludingall core coursesand
electivesin that academicunit shall be discontinuedrom
studies.

A candidatefailing in one or more paper(s)and having passecat
least16 creditswith the GPA of at least2.0 andfor BVM
candidatesa weightedaverageof more than50%in that
academic unit shall be required to sit for probation
examination(s)ffered beforethe start of the subsequent
academianit.

Progression of candidates who fail probation examinations
shall be asfollows:

Exceptfor the specialcaseof the BVM candidatesas indicated
below, a candidatewho fails probationexaminationshall
be allowed to proceedto the next academicunit as a
probationcandidate Sucha candidateshall be requiredto
retake the examination(s)as a third attemptduring the
subsequerprobationexaminatiorsession.

A candidate who fails to graduate after failing probation
examination(s)shall be requiredto sit for the respective
examinationas a third attemptwhen next offered except
where, upon request on account of extenuating
circumstancesa written permissionto postponethird
attemptto probationsessiorhasbeengranted.

Save for BVM candidates, progression of candidates who fail
third attempt examinations shall be asfollows:



A candidatewho fails in examination(s)which is/arerequiredto
makethe minimumpasscreditsfor anyacademianit after
three attemptsshall be BARRED from continuing into
subsequent academic unit but shall be given the
opportunityto retakethe course(s)and examination(sjas
lastattemptwhennextoffered.

A candidate who fails to graduate because of failing
examination(s)after three attemptswill be given the
option of retakingthe course(s)and examination(shslast
attemptwhennextoffered.

For BVM candidates,progressionfrom one academicunit to
anothershallbeasfollows:

A candidateshall be allowedto proceedto academiaunits 2, 3, 4,
and5 after passingall examinationgfor core coursesand
electivesthat make at least 24 credits for the academic
unit, with the exceptionof semestefl0 which is mainly a
practical-oriente@demester.

A candidatewho fails core coursefirst sitting examination(splone
during the probationexaminationsession shall not be
allowed to proceed to the next



academiainit andshallberequiredto retakethe
examination(syvhennextoffered.

A candidatewho fails probation examinationsfor core courses
shall not be allowedto proceedto the next academicaunit.
Sucha candidateshall be requiredto retakethe respective
course(sland examination(syas third attemptwhen next
offered.

A BVM candidatewho fails in examination(s)or an elective or
electiveswhich is/arerequiredto makethe minimum pass
creditsfor any academicunit after three attemptsshall be
BARRED from continuinginto subsequenacademiaunit
but shall be given the opportunityto retakethe courseand
examinationgaslastattempt)\whennextoffered.

A candidateailing in electivesoverandabovethe requiredcredits
shallbe allowedto continueto the nextacademiaunit but
the resultsof the failed course(s)shall berecordedin the
transcript unlessthe candidatere-takesand passesthe
examination(sfluringthe secondor third attempt.

The maximum grade to be awardedfor a course which was
responsibldor a candidateto re-takethe courseand/orthe
examinatiorshallbe“C” of passmark50%.

A candidatewho fails in onecomponenttheoryor practical)of the
examination shall be on probation for only the failed
componentof the course.However,the maximum grade
obtainedfor the courseatfter sitting for the probation
examinatiorin the failed componenbf the subjectshallbe
C with maximumpassmark50%.



Thereshall be the option of oral examinatiorin lieu of practicalin
courses with practical coursework assessmenbut no
formal endof SemestePracticalUniversityexaminations.

EXAMINATION IRREGULARITIES

All casesof Examinationirregularities shall be reportedto and
handlecdby the office of the DVC (Academic).

There shall be an Examination Irregularities Committee (EIC)
appointed by the Deputy Vice Chancellor (Academic)
which will handle and advise the DVC (Academic)on
reportedcasef examinationirregularities.

Candidatesare not allowed to enterexaminationvenueswithout
the approval/permissiolf the Invigilator(s). A candidate
found to have done so shall be reportedto the DVC
(Academic)and the fate of sucha candidatemay include
beingbarredfrom sitting for the examination.

All candidatesare requiredto be presentwithin the examination
premises30 minutes before the scheduledtime of the
examinations.

No candidateshall be admittedto anexaminatioroom30 minutes
afterthecommencemertf theexamination.

A candidataeportinglate (more than30 minutesafter the start of
examination)shall be barredfrom sitting for the



examinatiorandhis/hercasereportedo the DVC
(Academic).

A candidatewho is barredfrom sitting for the scheduledend of
semester/probatiomxaminationfor reporting late shall,
uponthe Senatebeingsatisfiedwith justifying reasonspe
allowedto sit for the examinationin first sitting category
duringthe subsequentrobationexaminatiorperiod.

In the caseof continuousassessmeriesta candidate barredfrom
sitting for a testfor reportingmorethanthirty minutesafter
the startof the testfor compellingreasonsmaybe allowed
to do the missedtestbeforethe end of the semesteiin the
casewherethe candidatereporting late for a testhad no
compellingreason(s)sucha candidateshall be considered
to have attemptedand failed the examination (hence
awardedzeromark).

A candidatemustcarry boththe identity and examinationnumber
cards which must be shown to the Invigilator(s) before
entering the examinationroom. A candidatefailing to
show the two cards shall not be allowed to sit for the
examinationandthe caseshallimmediatelybe reportedto
the DVC (Academic). Such a candidate shall be
consideredto have attemptedand failed the respective
examinatiorn(henceawardedzeromark).

A candidatemust presentoneselfto the Invigilator(s) and for
examinationin a mannerin which he/shecanbeidentified
and matchedup with the identity and examinatiornumber
cards.A candidatdailing to present



oneselfin a mannerthat allows his/her identity to be

determinedshall not be allowed to sit for the scheduled
examinationand the caseshall then be reportedto the

DVC (Academic).Sucha candidateshall be consideredo

have attemptedand failed the respectiveexamination(s)
(hence awar ded zero mark).

No candidateshallbeallowedto enteran examinationvenuewhile
wearinga cap, hat, sweater, pullover, jacketor overcoat
except under special circumstances,such as medical
groundswhere upon request,the DVC (Academic)has
grantedpermissionfor a candidateto put on such attire
during the examination(s).A candidate found wearing
unpermitted attire during examinations without
permission,shall be requiredto surrenderthe piece(s)of
garments and the case reported to the DVC for
investigation by EIC. However, a candidate shall be
allowedto continuewith the examinationand subsequent
examinationsluringthe periodof investigation.

No candidateshall be allowed to enter examinationvenue with
unauthorizedmaterials. In this regulation, unauthorized
materialsinclude cell phones, handbags, purses, books,
written and other form of papers or materials as
determined and notified from time to time by the
University.

A candidateis not permittedto enterexaminatiorvenuewith any
inscriptions on any body part or clothing that can be
construechsanaid to answeringexaminationquestions.



A candidatewho carriesany type of unauthorizednaterial(s)into
examination premises and requeststo surrender such
materialsto the invigilators on his/herown accordbefore
examinationpapersare distributedto candidatesshall be
allowedto sit for examinationafter formally surrendering
the items. Sucha candidateshall be servedwith a written
warning by the DVC (Academic) following the
recommendations of the Examination Irregularities
Committee. A candidatewho will be found to have
committed such an offence twice shall be discontinued
from studies.

A candidatefound in possessiorof unauthorisedmaterials or
inscription(s) mentionedin 14.13 above when already
seatedn examinationroom and examinationpapershave
beendistributed or when the examinationis in progress
shall be sent out of the examination room after
surrenderinghe unauthorisednaterialsto the invigilator.
Sucha candidateshallsubsequentipe awardedzeromark
for this particularexaminatiorpaper.

Such a candidateshall be reportedto the DVC (Academic)in
writing with the exhibits of unauthorised materials
attached/enclosedfor further scrutiny. In case the
confiscated materials (exhibit/evidence)shall be found
relatedto the examinatiornpaperin questionthe candidate
shall be discontinuedfrom studies.However,in casethe
confiscatedmaterials (exhibits/evidencesshall be found
not relatedto the examinationpaperin question,the zero
mark awarded to the candidateshall be upheld for
violating the regulationthat restricts candidatego enter
examinationvenuewith unauthorisednaterials



No candidate shall be allowed to communicate with fellow
candidates after entering the examination venue.
Communicatiorshall only be betweerthe Invigilators and
the candidatesA candidatefound to be communicating
with fellow candidatesin any form shall be deemedto
havecommittedexaminatiorirregularityandthe caseshall
be reportedto the DVC (Academic)for investigationby
the EIC. The candidate however will be allowed to
continue with examinations during the period of
investigation. Upon being found guilty, such candidate
shallbegivenawarning.

A candidatewho causedlisturbance®r anyform of chaosduring
the examinationshall be evicted from the examination
room immediately and may be prohibited by the DVC
(Academic)from sitting for subsequenexaminationsThe
fate of sucha candidateshall be determinedby the DVC
(Academic) upon investigationby the EIC. Upon being
found guilty suchcandidateshallbegivena warningif it is
a first offence and discontinuation for the second
convictiononthe sameoffence.

Candidatesshall not be allowed to borrow materialsof any kind
including calculators rulers, statisticaltables,pencilsand
pensamongcandidatesiuring examinationsA candidate
foundto beinvolvedin the actof borrowingor exchanging
material(s)of any form during the examinationsshall be
deemed to have contravened university examination
regulationand henceshall be required to surrenderthem
to theInvigilator(s). Caseof



suchcandidateshall be reportedto the DVC (Academic)
for investigation. Such a candidate shall however be
allowed to continuewith examinationsduring the period
of investigation.

Save for medical, physiological or other justifiable reasons
intimated before the start of examination, no candidate
will beallowedto chewanythingwhile in the examination
venue.A candidatefound to be doing so and refusesto
produce exhibit of the material being chewed will be
guilty of attemptingto destroyevidenceof possessiorof
unauthorizednaterialswhile in the examinatiorvenueand
his/hercaseshall be reportedto the DVC (Academic)for
investigatiorby EIC.

A candidatewho startsto write before the official start of the
examinatiorasdeclaredby the Invigilator(s)aswell asone
who continues to write after the official end of the
examinationas declaredby the Invigilators(s) shall be
reportedto the Examination Officer. Such a candidate
shall be served with a letter of warning by the
Examinations Officer. A candidate found to have
committeda similar offenceandwho had beenservedwith
a letter of warning before shall be discontinuedfrom
studies.

Savefor known medical,physiologicalor otherjustifiable reasons,
no candidateshallbe allowedto go out of the examination
roomwithin 30 minutes after the commencement of the
examination or leavetheroomwithin the last 30 minutes
into the endof the saidexaminationsPermissiorto go out
temporarilyduring the



examinatiorshallonly be providedunderspecial
circumstanceby the Invigilator.

In some examinationsthe rubric may indicate that the question
papershall be collectedtogetherwith the answerbook. In
suchcasesno candidatewill be allowedto go out of the
examinationroom with an examinationpaper.Candidates
who do not submitthe questionpapershall be deemedo
havecontravened University Examinatiorregulationand
a valid penalty(suchasnon-markingof the answerbook)
asspeltoutontherubric shallapply.

No candidatewill be allowedto go out of the examinationroom
with a usedor unusedanswerbook. Possessionf usedor
unusedSUA examinatioranswerbook(s)shall be deemed
to be commissionof examinationirregularity. Possession
of thesematerialsby other unauthorizedpeoplewho are
not studentsshall be dealtwith in accordancenith the law
andSUA work regulations.

Bodily searchof a candidatesuspectedf carrying unauthorized
materialsshall be doneby member(s)of staff of the same
sex.

Candidateshave the responsibility of reporting any alleged
examinationirregularities to the DVC (Academic) for
investigatiorby the EIC.

All casesof examinationirregularities requiring investigations
shall be handled by EIC that will advise the Senate
Undergraduat&tudiesCommittee(SUGSC)which will in
turnadviseSenateaccordingly.



The EIC shallinvestigateall casesof examinationirregularitiesas
directedby the DVC (Academic)upon receiving reports
frominvigilator(s).

The EIC, uponbeingtaskedto investigatea caseof examination
irregularity, shall havethe powersto summoncandidates
andmemberof staffasit deemsecessary.

In general,any candidatewho will be provento have cheatedin
anyexaminatiorshallbediscontinuedrom studies.

All casesof examinationirregularitiesshall be concludedwithin
threemonthsof beingreportedto the DVC (Academic).

PLAGIARISM

A candidatewho appropriatesthe writings or results of other
personswhateverthe medium(text, written or electronic,
computerprogramsdatasets,visual imageswhetherstill
or moving) and then dishonestlypresentshem as his/her
ownshallbeguilty of plagiarism.

A candidate shall be deemedto have committed an act of
Plagiarismif a supervisorexaminerheadof Department,
member of the various committees responsible for
checking and certifying compliance to approved
publication standardsor any other personobservesthe
following:



The candidatehas submitted or presentedthe work of another
personashis or herown.

The candidatehas submittedthe same,or substantiallythe same
work morethanonceatthe sameor anotherinstitution.

The candidatéhasfabricatedor falsified results/data.

The candidate has submitted false records, information or
documents.

The candidatehas omitted due acknowledgemenof the work of
anotherperson.

Thereis collusioni.e. whentwo or more candidatesollaborateto
producethe samework submittedby each,without prior
formal permissiorfor suchcollaboration.

The candidatehasused,by paymentor otherwise,a third partyto
produceResearchProjectreportor any assignmentvrite-
upin wholeorin part.

All casesof alleged plagiarism shall be reportedto the DVC
(Academic) who shall refer them to the EIC for
investigation.

Depending on the extent or seriousnessof the confirmed
plagiarism thefollowing sanctionshallbeapplied:

REJECTION of the ResearchProject proposal, report or part
thereofand thereforethe candidatebeing requiredto re-
write or re-taketheresearctwork.

DISCONTINUATION from studies.

DEPRIVATION of a degree, non-degreeaward or any other
academicredentialalreadyawardedoy the university.



C: GUIDELINES PERTAINING TO UNIVERSITY
EXAMINATIONS

DATES OF EXAMINATIONS

Datesandtimesof conductingcontinuousassessmertéstsshall be
indicated by the respectiveinstructor(s) in the course
schedulesand shall, as far as possible,be respectedoy
bothparties(instructorsandstudents).

All courseassessmenthall be carriedoutin time to allow results
to be known to candidatesat least one week before the
studybreakprecedinghe endof semesteexaminations

Datesfor the end of semesteiand probationexaminationshall be
publishedn the University Almanac.

CONDUCT OF THE UNIVERSITY
EXAMINATIONS

Overall co-ordinationand control of the University Examinations
shall be the responsibility of the office of the Deputy
Vice-Chancello{Academic).

End of semesteexaminationsshall be coordinatedand conducted
underthe control of the Dean/Director,of the respective
Faculty/Institute/Directorate/Centrimm collaboration with
Headof Department.

All end of semestettheory examinationsshall be examinedfor
threehours. Durationof practicalexaminationgdwhere



applicable)shallbe course-dependenasrecommendedhy
the examiners.As far as possibleno end of semester
examinatiorshallhavea soleinternalexaminer.

BOARD OF EXAMINERS AND DEPARTMENTAL
EXAMINATION COMMITTEES

There shall be Departmental/Institute/Center Examination
ModerationCommitteegesponsibldor moderatingend of
semesteexaminations

Moderationof examinationsshall alsoinvolve ExternalExaminers
who shall be invited to examinationmarkingand overall
assessmerdtthe endof the academiainit.

Moderationshallincludeevaluatingthe quality of semestecourse
assessmenttests, copies of which shall have been
deposited at the office of the Head/Director of
Department/Institute//Directorate/Centre hosting the
degreeor non-degreeprogrammefor easyavailability to
moderatiorcommitteeandthe externalexaminer

There shall be a Board of Examinersat Departmentalevel that
shall considerand recommendresultsfor presentatiorat
Faculty/Institute/Directorate/CentrBoard of Examiners
meeting.

RELEASE OF END OF SEMESTER
EXAMINATION RESULTS



Provisional examinationresults as recommendedcby Examiners
Board shall be approved by Faculty/Institute/Center
Boards.

Releaseof “provisional” examinationresults (as approved by
Faculty/Institute/CenteBoards)shall be the responsibility
of therespectivdDean/Director.

Final approvalof examinatiorresultsis the mandateof Senate.

Publicationand custodyof the final approvedexaminationresults
as approvedby Senateshall be the responsibilityof the
DVC (Academic).

Examinationresultsshall be postedon notice boardsat SUA and
publishedin the SUA websiteor any other meansas
deemed appropriate. In publishing the results, the
anonymityof the studentmustbeprotected.

The final Senate-approveresultsfor eachsemesteand for each
academicunit shall be archived in hard-boundbooklet
with a serial numberand dateandin a PDF soft copy of
the samenumberanddate.

PROCEDURE FOR APPEALS

Students’appealsshall be lodged to respectiveDeans/Directors

using special appealforms (Form No. 1V), within one
academiainit fromthe dateof publicationof results.



Exceptwhere unfair marking, wrongful computationof marksor
gradesor other irregularity committedin the conductof
any examinationis allegedno appealshall be acceptecn
anyotherground.

All appealsmustbe accompaniedy a non-refundableappealfee
of twenty thousandshillings (TSh 20,000) only, which
shallbesubjectto revisionfrom time to time.

Appeals shall initially be consideredby the Faculty/Institute
UndergraduatStudiesCommittees.

The Senate UndergraduateStudies Committee (SUGSC) shall
consider recommendations of the
Faculty/Institute/Directorate/Centreommitteesand shall
adviseSenateccordingly.

Senatemay considera maximum of two appealsfor the same
results.Thesetwo appealsmustbe madewithin one year
of publicationof the results.

ANSWER BOOKS AND PRESERVATION OF
EXAMINATION SCRIPTS

On the coverof the SUA answerbooksthereshall be a spacefor
entryof the dateof examination.

To forestallillegal use of examinationanswer books beforeand
after examinations jnvigilators should ensurecandidates
enter both the examinationnumberand the



serialnumberof theanswetbookin the candidate-signed
examinatiorlist.

Examinationscriptsare sensitiveuniversity propertyandtherefore
all instructors/ invigilators shall have full responsibility
for safecustodyandcareto forestalllossor fall into hands
of unauthorized persons and any case of loss or
mishandlingof examinationscripts shall be dealt with in
accordancewith SUA staff regulations or any other
guidelines.

The University shall preserveexaminationscripts, for the purpose
of referencefor a period of at leasttwo academicunits
aftertheendof therespectiveexaminations.

CLASSIFICATION OF DEGREES AND NON- DEGREE
AWARDS

For the purposef classificationof degreeandnon-degree
awards, a Five-Point System shall be used in
averaginghefinal grades.

Lettergradesshallbeassignegointsbhasedn equationsyhich
takeinto accounthe candidate’saw marksin
calculatingthe GradePoint(GP)for individual subjects.
Forall degreeandnon-degre@rogrammeswith the
exceptionof BVM degreethegradingsystenshallbeas

follows:

Grade Score Range (X) Equation Grade point (Y)
A 70-100% Y = 0.02X+3 (4.4-5.0)

B+ 65-69.9% Y =0.08X-1.2 (4.0-4.39)

B 60—-64.9% Y =0.2X-9 (3.0-3.99)

C 50-59.9% Y =0.1X-3 (2.0—2.99)



D 40-49.9% Y =0.1X-3 (1.0-1.99)
E 0-39.9%Y =0.025X (0.0-0.99)

Regardingthe GradePoint Average(GPA), this shall be
calculated (as shown below) on the basis of weight
(credits)of thecoursedaken.

The Bachelorof VeterinaryMedicine (BVM) degreeshall
be awarded following a successfulcompletion of the
degreeprogrammeandthis degreeshallnot beclassified.

The BVM coursegrading systemshall be as hereunder,
save for the cases where a course is offered by
Faculty/Department/Institute/ Directorate/Centrewhere
the grading systemis different. In that case,the course
grading system of the Faculty/Department/Institute/
Directorate/Centreffering the courseshallbeused.

Grade Score Range
A = 75-100%
B+ = 70-74.9%
B = 60-69.9%
G = 50-59.9%
D = 0-49.9%

SUA UNDERGRADUATE AND NON-DEGREE AWARDS

A candidateshall be eligible for degreeor non-degreeawardafter
the fulfilment of all the requirementdor the award of a
degreeor non-degregualification.



A candidatewho was admitted into a SUA degreeprogramme
under credit transfer system from equivalent degree
programmein another university shall only be granted
SUA degreeawardif in the sumof credits acquiredfor the
awardof the degree hot lessthan50% of total creditsfor
corecoursesvereacquiredfrom SUA.

For eachspecific degreeprogrammethere shall be specifiedexit
awardsfor candidatesvho failed to successfullycomplete
the programmebut acquiredsufficient passcreditsto merit
the specific exit award for the specific period of exit as
approvedy senate.

A deceasedandidatenvho hadfulfilled all therequirementdor the
award of a degreeor non-degreequalification shall be
eligible for posthumousiwardof the same.

A candidateshall be deprivedof a degreediplomaor certificateor
any other academicaward grantedto him or her by the
Universityonwhatthe Counciland Senateleemas“good
cause”.For the purposesof this regulation,“good cause”
meansconclusive evidenceon cheatingin examination,
plagiarismandfabricationof examinatiorresults.

PROCEDURE FOR CALCULATING OVERALL GRADE
POINT AVERAGE (GPA) AND CLASSIFICATION
OF DEGREES

In calculatingthe GPA, creditsfor all corecoursesshallbeused as
well as the credits from electives making the



minimum required for the degreeprogramme However,
where a candidatetakes electives over and above the
minimum required, credits from electives with highest
scoresaddingto minimum degreerequirementshall be
usedin calculatingthe GPA. The scoredfor the remaining
electivesshallbe enterednto thetranscript.

Thetotal creditsfor eachcoursetakenby a candidateshall haveto
beobtainedn orderto gettheweightfor courses.

To get a scorefor eachcourse,multiply the points obtainedby
calculationas shownin section(22.2), by corresponding
creditsmentionedn section24.2above.

The total scorefor the degreeshall be the sumof scores for all
coursecomputedasin section(24.3).

GradePointAverage(GPA) scorefor the degreeshallbecomputed
by dividing the Total Scorein section(24.4) by the total
creditsobtainableundersection24.2.

The final degreeclassificationfor classifiabledegreeshall be as

follows:-
Class Grade GPA range
FirstClass A = 4.4-5.0
UpperSecond B+ = 3.5-4.39
Lower Second B = 2.7-3.49
Pass C = 2.0-2.69

ISSUANCE OF TRANSCRIPTS



The University shallissuetranscriptsas shownhereunder(subject
to revision):

(i)
(ii)

(i)

Partialtranscriptswill costTShs10,000
Full transcriptwill costTshs20,000

Certification of transcriptsand certificateswill be
chargeda minimum of Tshs.3000/=for five copies
andTshs.500/=for eachextra copy.

Theseratesaresubjectto revisionfromtime to time.

REPLACEMENT OF LOST ACADEMIC
CERTIFICATES

The University may issuea copy of anawardcertificatein caseof
lossof theoriginal onthefollowing conditions:

(i)

(i)
(iif)

The applicantmust produceevidencethat the loss
had beenadequatelypublicly announcedincluding a
writtenreportfrom thePolice.
Theapplicantproducesa swornaffidavit.

The certificateor transcriptso issuedshall be visibly
marked'DUPLICATE”

A non-refundableiee of 30,000/=(or equivalentof
US$30)shallbe chargedfor a copy of the certificate
or transcriptissued.






